HoBoe Onsa 6yxrantepa 1 cneuManncTa no kagpam KOMMep4eCcKnx opraHmu3aumnm
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PaCCMOTpeHbI obLue U cneynanbHble BOMpPOCHLI MO OTNyCKaMmM:

@]
|

@ pacuyeT OTMyCKOB AS1st HECTAHAAPTHLIX BAPUAHTOB (CMEHHbIN PeXxuM paboTbl, NoYacosas
onnarta Tpyaa, ONOMHUTENbHbIA OTNYCK 3a BpeaHble YCroBuS Tpyaa v T.1.)

€ y4eT OTNYCKOB ¥ KOMMEHCaLMIA A8 COTPYAHUKOB CO CreLmbuyeckuMmn yCnoBusaMu Tpyaa
(ce30HHbIX pabo4nx, BAXTOBUKOB, MEHCMOHEPOB)

‘ OOKyMeHTanbHoe oopMsieHne OTNYCKOB (3asiBNeHus, npukasbl, rpaduk otnyckos, JIHA,
B TOM ymncne nonoxexHue ob otnycke)

./ npaBoBbl€ aCMNeKTbl OTMYCKOB (6OJ'IbHW-IHbII71 n/vnun yBOJIbHEHME BO BpeMA OTNYCKa,
OT3bIB U3 OTNYyCKa, npoaneHne oTnycka u T.I'I.)

@ nopsiOK B3aMMOAECTBUS C COTPYAHUKAMM B HECTaHAAPTHBIX CUTYaLIMSIX
(npoaneHve exerogHoro oTnycka no 6onbHUYHOMY)

B NotoBbIX peweHusx (Mpod):

P OTBETbl Ha aKTyarllbHble BOMPOChI

P TOHKOCTW, HIOAHCbI U AETANN | TONbKO B rOTOBLIX PEWEHUAX (MPO®)
P npakTuyeckue npumepbl

[ ] 06pa3u,b| 3anoJiHeHnA JOKYMEHTOB

P CChLINKK Ha npaBoBbl€ aKTbl U NMMCbMa rocopraHoB

P ccbinku Ha OONOINHNTENbHbIE MaTepuarlbl MO TEME

PernoHanbHbii UHGOpMaLUMOHHDBIN LieHTp

I{OHcy_anAHTn J'“.OC O6wepoccuickon Cetn KoHcyabtaHTIIAIOC

A r. Bnapumup, ya. CtypeHas ropa, 34

consultant.ru ¢ 1en.: (4922) 778 - 448
@ vladcons.ru




Kak ocpopMUTL NnepeHOC exxerogHoro oTnycka Ha Apyrom CpoK no MHULMaTuBe paboTHUKA

1 B BbicTpom noucke Habepem:

Q BbicTpbIN nonck | Kak O(bOpMVITb nepeHoC exerogHoro oTnycka Ha ,D,pyr017| CpPOK No nHnunatmnee pa6OTHI/IKa Hantn

2 OTkpoem lNoToBoEe pelleHne «Kak odoopMUTb NEPEHOC EXXErOAHOMO OTMYCKa Ha ApPYron Cpok
Nno MHUUMaTmBe paboTHMKa»

Kak opopmunTb nepeHoOC exxerogHoro oTnycka Ha Apyroit Cpok no MHNUMaTuBe paboTHUKA

MopARoK 0dpopmIIEHNA NepeHOCa OTMyCKa Ha APYrov CPOK MO MHULMATVBE PaGOTHIIKa 3aKOHOM He OME KpaTko — uHdopMaLms
PekomeHzyem NocTynaTb TaK: Ha OCHOBaHWN 3asBIEHINA PAOOTHIKA M3A1aTb NPVKa3, 3aTeM BHECTU USME o6 odhopmneHUU
OTMYCKOB U B INYHYI0 KapTOUKy paboTHKKa (ec/in OHa BeAeTcs /1A KaApOoBOro yyeTa). nepeHoca ornycka

OdOPMUTE NEPEHOC EXETOMIHOTO OTMYCKA, ECIIN COMACHI, HO €CTb UCKMIoUYeHA. Tak, MHOMa oTKazaTb | o GPY oW CPOK
Hanpumep, eciv Bbl BLINAATUAM PaBOTHIIKY OTMYCKHBbIE MO3%e Yem 3a TPU KasleHAapHbIX AHA A0 Hauane o UHMLMaTuBe
W3-3a 3TOTO NPOCHT NEPEHECTU OTMYCK B TeKylLem pa6ouem roy. ECTb 1 orpaHudeHns no nepeHocy ot PAGOTHUKa
cneaylowuii rop. B 4acTHOCTY, HeNb3A NepeHecTy, ecin 13-3a 3Toro paboTHIK 6yeT paboTaThb 6e3 OTMycKa fiBa roda

noapAa.

OrnaBneHune:
1. KoMy Henb3a 0TKa3aTb B MePeHOCe eXXerofgHOro OTnycka OrnaBeneHue —
AnsA yaobHow HaBuraumm

2. Kak pabOTHUKY COCTaBUTb 3aABAEHNE O NEPEHOCE EXXEroOAHOr0 OTNYCKa MO ero MHMUMaTBE

3. Kak cocTaBuTb NpriKa3 0 NepeHoce eXXeroiHOro OTAYCKa No 3aaBEeHUI0 PaboTHMKa

4. Kak BHECTV U3MeHeHVA B rpaduik OTNYCKOB NPW NEPEHOCE OTNYCKA Ha APYroe BpeMs Mo MHMUMATUBE PAabOTHMKA

5. Kak BHeCTu 3anumcb B INYHYIO KapTouKy no dopme N T-2 0 nepeHoce oTnycka no NMHULNATVBE PabOTHMKA

6. Kak nepeHecTn exxerofHbliii OTNYCK Ha caedyoWni rof no MHMumMaTnsee paboTHmnKa

7. Kakvie BO3MOXHbI PUCKW, €C/IN HapyLeH NOPALOK NepeHoca OTMyCKa No MHUUKMaTMBe PaboTHMKa

[ononHeHne [0TOBOro peLleHnn PaccmoTpeHbl HIoaHChI

Mo>KHO N1 NnepeHeCcT NO MHULMATUBE PAaGOTHMKA OTNYCK C NoC/ieAyoLWM YBONIbHEHIEM nepeHoca oTnycka

[la, MOXHO, C/IN TaKOI OTMYCK eLlie He HauasCA 1 eCTb 3aKOHHbIE OCHOBaHUA ANA ero nepeHoca. Ecin » MO MHMLMATUBE paboTHUKa
Hauasnca, monaraem, Yto NepPeHeCT ero He NoNyunTca. PaccmoTpmm 3To NoapobHee. C nocrneayoLWUM

Ecnu pa6oTHIKY 0dOpMAIEH OTMYCK C NOCNeAyIoLMM YBONIbHEHNEM, TO 10 Hayana Takoro oTnycka sosm Y BOMIbHEHNEM

NepeHoC, ecin eCTb OCHOBaHUA 1S 3Toro. OGOPMUTL ro MOXHO B 06LLEM NOPFAAKE, OMUCAHHOM B HAC | Tonbko & roToBbIx PEWEHUsX (MPO®) |
maTepwuane. B yacTHOCTH, NepeHecuTe OTMYCK, €C/IM U3-3a HapyLWEeHWA BaM1 CPOKa BbINaThl OTMYCKHbIX
MPOCUT NEPEHECTU OTMYCK C MOC/eAYOWMM YBOSIbHEHNEM MO COBCTBEHHOMY »KenaHuio. OcO6eHHOCTN OpOopMIIEHNS
[AOKYMEHTOB MOTYT 6bITb, €C/ PabOTHMK MOMPOCUT NEPEHECT He TONIbKO AaTy Hadana oTnycKka, Ho U AaTy YBOSIbHEHNA.
Hanpumep, B 3TOM C/lyuyae OH MOXET [10 Hauasna OTNnycKa OTO3BaTb NpexHee 3aAB/eHne 06 YBONbHEHNY
Koraa 3To He AoMNyCKaeTcsa) 1 HanucaTb HOBOE 3asBeHne C NPOCbBOI YBONNTL ero B 6osiee NO3aHIo - MoapobHo pacnucaubl
NPeAOCTaBUTb OTAYCK C NOCNEAYIOLIM YBOMIbHEHVEM, YKa3aB, COOTBETCTBEHHO, 11 HOBYIO f1aTy Hauana ( SaKOHHbIE OCHOBaHUs
BaM MOXeT MOHa06MTbCA TaKxKe OTMEHUTb PaHee N3AaHHbIN NpriKas 06 yBonbHeHUn 1 opopmuTb Hos AJIA NEPEHOCa oTrnycKa
m34.1,4cT1.80,4.2cT.124,4.2,4cT1.127,4.9 cT. 136 TK PO.

Ecnum oTnyck c nocnegyowmm yBOsIbHEHEM YXKe HaYvanca, To, nofiaraem, nepeHecTy ero He nonyuntca. [leno B Tom, uto

C MOMEHTa Hayvasla Takoro OTrnycka Mexay Bamu 1 paboTHUKOM dbaKTUYeCKn NpeKkpaLlaoTca TpyAoBble OTHOLWeHUsA. Beab

B nocneiHMIN paboumnin feHb, NpeaLWwecTBYOLWMIA aTe Hauyana oTnycka, HeobxoAMMo 0GOPMIUTL YBONbHEHME paboTHMKA

1 Nnpon3BecTu pacyet ¢ HAM. COOTBETCTBEHHO, K TaknM paboTHMKam nonoxeHnsa Tpynosoro kofekca PO no nepeHocy

OTNycKa NpUMeHUTb He nonyuntca. Tak, nocsie Hayana oTrnycka Bbl He 06s3aHbl TEPEHOCUTb OTMYCK, HanpumMep, ecnu

$26P<$H8K 3abonen u NPOCKT U3-3a 3TOrO NePeHeCTH OTNYCK. DTo cieyeT M3 Y. 3,4 cT. 84.1,4.1-3 cT. 1] MpeacTaeneHa no3uums
, Onpepenenuna KoHctutyumnoHHoro Cyga PO ot 25.01.2007 N 131-0-0, NMucem MuHTtpyaa Poccnn

14-2/00T-6377, PocTpyaa ot 24.12.2007 N 5277-6-1, 0T 25.05.2011 N 1449-6-1). CyAoB U BEAOMCTB
no Bonpocy

CM. Takxe: |
« Kak BHECTU N3MEHEeHUsA B NpaBuila BHYTPEHHErO TPYAOBOro pacnopsaaka

CcbINnKkn Ha maTepuansbl
- Kak cocTaBuTb NONoOXKeHmne 06 oTnyckax B opraHmsauum Nno CMeXHbIM TemamM

- Kak npenocTaBuTb eXXerofiHblil OTNYCK Nepes AeKPeTom (OTNyCcKOM No 6epeMeHHOCTU 1 poiam)

« Kak npefocTaBuTb eXXerofHblil OTNYCK Noc/e AeKpeTa (0Tnycka No 6epeMeHHOCT 1 pofiam)

« Kakue kateropuv paboTHVKOB MMEIOT MPaBO Ha NPEefOCTaBAEHME OMIaYMBAEMOrO OTMYCKa B yI06HOe Bpems
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